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1. ALDI/HOFER EDI Onboarding Step-by-Step Guide

This step-by-step user guide is designed to assist ALDI/HOFER Business Partners when using the
OpenText Onboarding website, Compliance Link/Active Intelligence. In addition to message validation,
this specialised portal is used to exchange information and download important documentation.
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2. Login

2.1 First-time login

Important: In order to log in to the OpenText | Active Intelligence portal for the first time, OpenText will
send you an E-Mail with a link to the portal and your user credentials. To ensure that you can find E-
Mails from OpenText in your E-Mail inbox and that they are not sent to your junk folder, add no-
reply@inovis.com, no-reply@gxs.com, compliancelink@inovis.com and compliancelink@gxs.com to
the list of safe senders of your E-Mail program.

Step 1: When you receive an E-Mail notification from OpenText with your user credentials, please
follow the link in the E-Mail in order to setup the new account.

L = New User Nafification - Message (HTML)
File Message  Help Q  Tell me what you want to do
S gnore @ = FE ™ [Amecting | Dlatchreport  — To Manager 4] Eoules- E sl EE F]] 575 S Find A::) O\ C o
[=1IVP & Team Email + Done @ OneNote 1l P S Related ~
Quunk~ Deete Archive | Reply Reply Forward S repyEpeite F Create = | Move Assign  Mark Categorize Follow | Translate Read | Zoom Show Start My GloballMeet
= All LY More ~ teply & Delete 57 Create New ~  [BAcions~ | Policy~ Unread Up~ - Select ¥ Aloud Meeting~  Tools ~
Delete Respond Quick Steps F) Move Tags 5] Editing Speech Zoom | OpenText Core GlobalMeet

New User Notification

DQC Notification <no-reply@gxs.com>
To @ Aleksandra Geleijnse

() 1 there are prablems with how this message is displayed, click here to view it in 3 web browser,
John Smith,
This email was sent to notify you that a user account has been created for you. Please complete the new user activation pracess by clicking the link below. For your convenience, your user ID is inciuded below. You will need to know your user ID to activate your account

User ID: 123456
Click here to activate your user account

Thank you for using Active Intelligence.

ALDIAHEAD

Step 2: The login screen of the OpenText | Active Intelligence portal opens. Enter your User ID and
select forgot your password'. Afterwards, an E-Mail with the security key will be sent to your mailbox,
which you need to enter in the next step.

Welcome to the ALDI/HOFER Business Partner EDI Onboarding User Login

Any login queries. please contact the OpenText Onboarding Team

ing Team, on behalf of ALDVHOFER
et com

Step 3: Enter your User ID and E-Mail address and click the ‘Continue’ button on the ‘Password
Assistance (Step 1 or 3)' screen. Afterwards, an E-Mail with a security key will be sent to your mailbox.
Copy the security key and return to your internet browser.

Welcome to the ALDI/HOFER Business Partner EDI Onboarding

tact he OpenText Onbosrding Tam

Password Assistance (Step 1 of 3)

com

trus form it you

UseriD*

Email Address *

15June 2022 4/33




EDI Business Partner Onboarding
Step-by-Step Guide for Suppliers Version 1.0

Step 4: Enter your User ID and paste the security key in the respective boxes on the ‘Password
Assistance (Step 2 of 3)' screen. Afterwards, click the ‘Continue’ button.

Welcome to the ALDI/HOFER Business Partner EDI Onboarding

Password Assistance (Step 2 of 3)

IMPORTANT: Do

o3, ploase contact the OpenTaxt Orboarding Team

OpenText Onbosnding Team, on behalf of ALDIHOFER
Aldbater s Bocanten coo

“123456" with the following
s 8 security key that you
rate 8 new password.
Flease enter your user 10 and the secunty key from the email you recerved
oo the form below to camplete this step.

User 1D * 123056

Moumity Ky $27311-9875457110881 x

Continve | | Cancel

Step 5: Select a password by entering it first into the ‘New Password’ and afterwards into the ‘Confirm
Password’ box on the ‘Password Assistance (Step 3 of 3)' screen. Afterwards, click the ‘Continue’
button.

Waelcome to the ALDI/HOFER Business Partner EDI Onboarding

Password Assistance (Step 3 of 3)

Now, enter your new password in the form below, When you dick 0K, we will
Save et mew passmord and sutomaneally bg you nts the appheatn.

Ay legin queries, please contact B OpenTet Onbamding Team
O Tt Doabssarsling Taaem, ars bahalf of ALDVHOFER
AisHatay b @ocann com

JETHMER e Passmord ©

Confirm Password *

Step 6: Select your time zone on the ‘Time Zone Settings’ screen and click the ‘0K’ button.

Welcome to the ALDI/HOFER Business Partner EDI Onboarding Time Zone Settings

Any login queries. please contact the OpenText Gnboarding Team Please select your local time zone. This setting will affect the
display of all timestamps within the appiication.

Time Zone * (GMT] GMT - London

Openlext Onboarding Team, on behalf of ALDVHOFER
AldiHofer ob@apentext com

2.2 Subsequent login

Step 1: Load the URL https://visibility.inovis.com/dataquality/xclient/aldibp in order to access the
OpenText | Active Intelligence portal.

Step 2: Type in your User ID and password and click ‘Login’.

Please note that the system is case-sensitive.

User Login

Please enter your user ID and password.

User ID *

Password *

Forgot your password?
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If your portal has two or more projects, select a project (top right of screen) and click OK.

Note: If you forget your password, click the ‘Forgot your password?’ link in order to receive an E-Mail
with instructions on how to create a new password.

2.3 Welcome Screen

After the successful log in to the OpenText | Active Intelligence portal, the welcome page with the
‘Project Workspace: AHEAD Onboarding’ opens. This page includes a section with ‘Announcements’,
‘Quick Links’, ‘My Tasks, ‘Recent Searches’ and the ‘Project Library’. Any tasks assigned to your
company throughout the EDI onboarding process of ALDI/HOFER will be displayed in the ‘My Tasks’
section. Double-click on a task in order to openiit.

= opentext’| Active Intelligence ce222

Project Work...

Project Workspace: Business Partner Onboarding 0 Announcements @ Recent Searches

There are no announcements Onboarding Tasks: My Outstanding Tasks
£ L

Welcome to the ALDI/HOFER Business Partner EDI Onboarding
ALDIHOFER has chosen EDI as preferred path of integration with their business partners Quick Links

ucing new standard software, ALDVHOFER modified the existing EDI message types and

nal EDI messa s f ing and logistics pro ¥ View Messages
ge requ lease refer to the documents that
1 the project library which can be

¥ View Onboarding Tasks e Pro;ect lerary

The box "My Tasks' on the bottom middle of the start page is li tasks that are assigned to your company and 7 Supplier Documents

need to be completed in order to proceed with the EDI onboard cess. Click on the task name in order to open
and c assigned task ] Supplier Example Files

For more detailed information regarding the EDI onboarding process of ALDVHOFER, please refer to the 'Step by 3 Supplier User Guide
Step user guide’ which is available in the project library My Tasks 2 ALDI SOUTH DE - Step by Step User Guide for ¢
- = = o :
In case you sh have any questions about your participation in this process, contact the OpenText £ ALDISOUTH GBIE - Step by Step User Guide fc
onboarding t Mail at AldiHofer. ob@opentext com or telephone + 5. For questions about ] Task 1 - Confirmation of Supplier Information 2 ALDISOUTHGBIE - Step by Step User Guide fc
the process for Australian business partners, call +44 (0)1932 776236. Projec 4 o GBIEB Partner Onboarding Prod Te - =
e it < ALDI SOUTH Group - EDI Guideline for Supplier
Open Text Onboarding Team, on behalf of ALDVHOFER % ALDI SOUTH Group - EDI Guideline fiir Lieferan
% ALDI SOUTH Group - User Step by Step Guide t

« »

2.4  Helpful tips for using the OpenText | Active Intelligence portal
The following tips may help when using the OpenText | Active Intelligence portal:

e Do not click the ‘Back’ button in the internet browser as this will close the application.

e Openonly one application window at a time.
e Setyourscreen resolution to 1280 x 1024.

e If screen resolution changes have not been applied or data is not displayed, click ‘Refresh’ in the
OpenText | Active Intelligence portal. If this does not resolve the problem, log out and back in
again.

e The spinning wheel icon indicates that the page is loading. Some pages may take a while to load,
depending on the task and your internet connection speed. OpenText recommends a broadband
Internet connection for optimum performance.

e Tofinish a task, it is recommended to click “save & close task” or “save & open next task”. When you
click “save” you can close the current task with “cancel”
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3. Overview EDI Onboarding Process

The EDI onboarding process of ALDI/HOFER consists of nine tasks, which need to be completed by each
business partner.

Task No |Description

Task 1 Confirmation of Supplier Information

Task 2 Download Supplier Documents

Task 3 Approval of EDI Agreement by Supplier

Task 4 Confirmation of EANCOM Message Type Selection for Supplier

Task ZA Update of EANCOM Message Type Selection for Supplier

Task 4B Task 4B - Re-confirmation of EANCOM Message Type Selection for Supplier

Task 5 Confirm Connection Type

Task 6A Confirm Connection Details for Productive/Live EDI Messages

Task 6B Confirm [Connection Type] Connection Details

Task 6C Confirm Connection Details for TEST EDI Messages

Task 6D Connection Details Declaration

Task 7A Confirm Readiness for Document Testing with ALDI/HOFER

Task 7B Confirm Estimated Ready Period for Document Testing with ALDI/HOFER’

Task 7 Document Check

Task 8 Confirm Readiness for End to End Testing with ALDI/HOFER

Task 8A Confirm Estimated Ready Period for EDI End to End Testing with ALDI/HOFER

Task 9 Confirm Readiness for EDI Go-Live with ALDI/HOFER

Task 9A Confirm Estimated Ready Period for EDI Go-Live with ALDI/HOFER
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Task 1 - Confirmation of Supplier Information

Overview ‘Task 1 - Confirmation of Supplier Information’

In the first task, you need to review the information, which the ALDI/HOFER team provided to OpenText
for the EDI communication with your company. Please check whether the provided information equal
your internal records and confirm their correctness by selecting the answer ‘Yes the provided
information is correct’ (1) in the section below of the business partner information or ‘No, the provided
information is incorrect’ (2) in case they are incorrect. If you select that the information is incorrect,
then you need to fill in the correct information together with a reason (if applicable) into the feedback
box (3).

In addition, please provide the contact details of the person who is the technical contact for the EDI
connectivity and EDI message testing within your company. OpenText and ALDI/HOFER might contact
the person during the EDI onboarding process. Thus, the contact name (4), E-Mail (5), telephone (6)
and provider name (7) (if applicable) need to be entered.

If the technical contact requires an additional user login for the OpenText | Active Intelligence portal,
select the answer ‘Yes please add an additional user’ (9) in the last section of this task. Otherwise,
select ‘No new user required’ (8).

After all mandatory fields were filled, click 'Save and Open Next Task' (10).

Note: If you have selected that the business partner information is incorrect, an E-Mail notification will
be sent to ALDI/HOFER and they will check your feedback before you can continue with the next
onboarding task. Once ALDI/HOFER has confirmed the correct business partner information, you will
receive an E-Mail notification and be prompted to continue with the EDI onboarding process.

Screen layout ‘Task 1 - Confirmation of Supplier Information’

GB/IE - Task 1 - Confirmation of Supplier Information

/= ALDI

If you have any questions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer.ob@opentext.com or telephone +44 (0)845 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Confirmation of Supplier Information

Ahead Supplier Partner

Supplier

1234567891-UK10
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EANCOM

Please review the above information and confirm that the details are cormect

NOTE: If the details are incorrect, please select the answer "No the provided information is incorrect”, enter the correct details, and add a comment fo explain the deviations.

ALDIHOFER and OpenText will receive this information and review your comments. *

@) Yes the provided information is correct

No the provided information is incorrect

provide the technical EDI contact details of the person who is responsible for the EDI connectivity and EDI message testing

within the business pariner. OpenText and ALDI/HOFER will contact this person directly to support the EDI onboarding process

EDI Contact Name: *

?

EDI Contact E-Mail

# |
4[[ Contact Telephone: *

EDI Pravider (if applicable

hnical EDI contact you have entered requires an additional user log on to the ALOVHOFER business

additional use

Save & Clo:

v
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Task 2 - Download Supplier Documents

Overview ‘Task 2 - Download Supplier Documents’

In ‘Task 2 - Download Supplier Documents’ you need to download the EDI agreement of ALDI/HOFER,
the message implementation guidelines (MIG's) and a number of other documents from the ‘Project
Documents’ list (1). These documents are required for the EDI communication between ALDI/HOFER
and your company and are also available via the ‘Project Library’ in the ‘Project Workspace’ tab. After
you have downloaded all documents, click the ‘Save & Close Task’ (2) button.

Screen layout ‘Task 2 - Download Supplier Documents’

= opentext"| Active Intelligence ce222

Project Worksp... Onboarding T...

Task 2 - Download Supplier Documents :
ACTION: Download Supplier Documents

Please download all the documents and save them locally
for reference. These documents are also avalable via the
'Project Library’ in the 'Project Workspace' tab. Once
downloaded, press the ~ Save and Close Task" to continue.

NOTE: Some of these documents are required by your ED!
provider

ALDI HOFER Global-Location-Numbers.pdf
smload (214 KB, 06/17/22)
% ALDI SOUTH Group - EDI Guideline for Suppliers.pdf
Jownload (394 KB, 06/17/22)
= ALDISOUTH GROUP Example Files - Supplier.zip
Jownload (33 KB, 06/23/22)
) ALDI SOUTH GROUP Message Implementation Guidelines - Supplier.zip
wmload (2449 KB, 06/17/22)
ALDI UK - IRELAND - EDI Agreement
Jownload (159 KB, 06/13/22)
ALDI SOUTH GB IE - Step by Step User Guide for Suppliers
wnload (3046 KB, 06/15/22)

-
-

Ahead Supplier Partner (1234567891-UK10)

> 2 - —.’
QLN Save & Open Next Task Save &Close Task  NEEEICSIN!

15 June 2022
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Task 3 - Approval of EDI Agreement by Supplier

Overview ‘Task 3 - Approval of EDI Agreement by Supplier

In this task your company needs to approve the EDI agreement of ALDI/HOFER. Thus, please select ‘I
agree to the terms and conditions of the EDI agreement’ (1) and enter the name of the person who has
approved the agreement (2) together with the approval date (3). Afterwards, click the ‘Save & Close
Task’ button (4).

After you have completed the task, an E-Mail notification will be sent to your company confirming that
the EDI agreement was signed and summarizing the provided information.

Screen Layout ‘Task 3 - Approval of EDI Agreement by Supplier’

— opentext’| Active Intelligence cezz.2

Project Worksp... Onbearding T...

GB/IE - Task 3 - Approval of EDI Agreement

/= ALDI

If you have any gquestions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer.obi@opentesxt com or telephone +44 (0)845 50 50 115. For Australian business pariners, please call
+44 (0)1922 776238 Project Pin: 25347

ACTION: Approval of EDI Agreement

EDI agreement: *

conditions of the EDI agreement

| w7 6th April 2022
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Task 4 - Confirmation of EANCOM Message Type Selection for Supplier

Overview ‘Task 4 - Confirmation of EANCOM Message Type Selection for Supplier’

Task 4 provides an overview of all EDI message types, which ALDI/HOFER pre-selected for the
exchange with your company. Please review the ALDI/HOFER selection and confirm at the end of the
task whether your company is capable to exchange the pre-selected message types or wishes to
update the selection (1). Afterwards, click the ‘Save & Open Next Task’ button.

Important: By agreeing to the EDI message type pre-selection for the EDI communication with
ALDI/HOFER, your company confirms that they are able to exchange the selected EDI message types
with ALDI/HOFER with the structure and content as specified in the Message Implementation
Guidelines (MIG’s), which were provided to you in Task 2 - Download Supplier Documents’. These
documents are also available via the ‘Project Library’ in the ‘Project Workspace' tab.

If you do not agree to the message type pre-selection, you will be asked to update the selection in the
next task Task Z4A - Update of EANCOM Message Type Selection for Supplier’ and provide feedback to
ALDI/HOFER.
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Screen Layout ‘Task 4 - Confirmation of EANCOM Message Type Selection for Supplier’

= opentext’| sctive Inteligence ceid

Froject Worksp_ Onbomrding T...

GE/E Task 4 - Cordirmation ol EARCORM Massaos Typse Sadection for Supplisr

ol

ACTION: Confirmation of EANCOM Messags Type Selaction for Suppliar

Confirmation of EDI mecsage typs calsxbion
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Task 4A - Update of EANCOM Message Type Selection for Supplier

Overview ‘Task 4A - Update of EANCOM Message Type Selection for Supplier’

In this task, the EDI message type selection of ALDI/HOFER can be updated. Please indicate for each
message type whether your company can exchange it with ALDI/HOFER or not.

Please use the comment box (1) at the end of the task to provide a reason for each update.

Important: By selecting EDI message types for the EDI communication with ALDI/HOFER, your
company confirms that they are able to exchange the selected EDI message types with the structure
and content as specified in the Message Implementation Guidelines (MIG's) of ALDI/HOFER, which were
provided to you in ‘Task 2 - Download Supplier Documents’. These documents are also available via
the ‘Project Library’ in the ‘Project Workspace’ tab.

At the end of the task, please confirm the completion of your updates by selecting ‘Yes my company is
ready for approval by ALDI/HOFER’ (2) and click the ‘Save & Close Task’ button.

After you have completed ‘Task 4A - Update of EANCOM Message Type Selection for Supplier’,
ALDI/HOFER will be requested to approve your updated EDI message type selection. The ALDI/HOFER
team will review your selection and contact you in case of questions. During the review of ALDI/HOFER,
there will be no remaining task for you in the onboarding portal but you will receive an E-Mail
notification as soon as you can continue with the EDI onboarding process.

Screen Layout ‘Task 4A - Update of EANCOM Message Type Selection for Supplier

— opentext-| Active Intelligence ce22.2

Project Worksp... Onboarding T...

GBJ/IE- Task 4A - Update of EANCOM Message Type Selection for Supplier

/= ALDI

If you have any questions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer ob@opentext com or telephone +44 (0)845 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Update of EANCOM Message Type Selection for Supplier

Purchase Order (Create) - EANCOM ORDERS D.01B:

A message specifying details for goods ordered under conditions agreed between the supplier and the buyer (ALDI/HOFER
purchasing department). *
® Yesmy company will be exchanging this message type with ALDI/HOFER

(O Nomy company will not be exchanging this message type with ALDI/HOFER

Purchase Order (Change and Cancellation) - EANCOM ORDERS D.01B:

Amessage from the buyer to the supplier, specifying details of the buyer's request to change, add or delete one or multiple purchase
order line item(s). ALDI/HOFER uses the message type ORDERS specified by the code "Purchase Order Change Request* in the
BGM segment (BGM.1001 = 230). Both Delta and Full PO Change are availble. Should you require Delat only please contact ALDI to inform

them if this else default will remian as today as Full PO Change. *

® Yesmy company will be exchanging this message type with ALDI/HOFER

(O No my company will not be exchanging this message type with ALDI/HOFER
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Warehouse Despatch Advice - EANCOM DESADV D.01B:

A message specifying details for handling units and goods despatched or ready for despatch under agreed conditions, from supplier
to ALDI/HOFER hub

® Yes my company will be exchanging this message type with ALDI/HOFER

() Nomy company will not be exchanging this message type with ALDI/HOFER

Commercial Invoice - EANCOM INVOIC D.01B:

A message claiming payment for goods supplied under conditions agreed between the supplier and the buyer. This message can
be used as commercial invoice and as credit note specified in the BGM segment. *

® Yes my company will be exchanging this message type with ALDI/HOFER

() Nomy company will not be exchanging this message type with ALDI/HOFER

Please provide the rea:

for the message selection change. This updated selection and commen

will be sent to ALDIVHOFER for approval ™

Confirmation of EDI message type selection

Please note that once the message type selection is confirmed, it cannot be updated further anymore

Please confirm you have updated the EDI message selec

on as per your EDI capability, and p d the reason for the change.

The updaled selection is ready for ALDVHOFER approval: *

Q (O Yes my company is ready for approval by ALDV/HOFER
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Task 4B - Re-confirmation of EANCOM Message Type Selection for Supplier’

Overview ‘Task 4B - Re-confirmation of EANCOM Message Type Selection for Supplier’

After you have completed ‘Task 4A - Update of EANCOM Message Type Selection for Supplier’, Task 4B is
triggered in order to approve again the message type selection. Furthermore, there is the possibility
to move backwards in the onboarding workflow. You can either continue with the onboarding (1) or
move back to the introduction (Task 1) (3) or to update the message Type selection (Task 4A) (2).

15June 2022 16/33




EDI Business Partner Onboarding
Step-by-Step Guide for Suppliers Version 1.0

Screen Layout ‘Task 4B - Re-confirmation of EANCOM Message Type Selection for Supplier’

GEJE - Task 4B - Re-confirmatian of EANCOR Massage Trne Salection for Sunpkar

#= ALDI

11 s hane: any quaaslions of Concermes ahoul wour participation in his process, plesse oontact e OpenTed Onboarding Taam
by E-Mail at Akci-oler abfooeniaod com of Ifephons =42 (00845 50 50 15 For Ausiralian business pariners, plaase call
+&4 0532 ¥ Fedst Froged

ACTION: Confirmation of EANCOM Mesaapa Typs Sslaction for Supplisr

ot

-
= Full PO Crangss an Eh e Ol [ FELDH
" [ o - [ Full PO Chang
C
C
-
-
Reconfirmation of EDI meccage type celeotion
| falt o
o< 200 54
Rl
WNE PRt MEssades with ALL
e X 5000 J SokCIod MEREIANE HPes, e PR SUiect * ND my Company does 1St 8gree with Me e
ED¥ messape Hes
X W0 X
agree 10 the EDI massage oo salact t ALDVHOFER: *
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Task 5 - Confirm Connection Type

Overview ‘Task 5 - Confirm Connection Type’

In this task, you need to confirm which connection type your company wants to use for the connection
with ALDI/HOFER (1). Your company can choose between AS2, VAN, X400 and SFTP (which is business
partner initiated).

In addition, you need to enter an E-Mail address to confirm where error notifications for TEST EDI
messages (2) and for productive / LIVE EDI (3) messages should be sent to.

Important: For error notifications for productive / LIVE EDI messages, it is recommended to use a
group E-Mail address instead of the E-Mail address of an individual person.

Screen Layout ‘Task 5 - Confirm Connection Type’

= opentext| Active Intelligence

Task - C rection Type ~
1f you
s
ACTION: Confirm Connection Type
ALDVHOFER Error Notifications
2] .
NOTE: For error notifications for productive / LIVE EDI messages, please use a group E-Mail address instead of an individual person. *
Ia v
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Task 6A - Confirm Connection Details for Productive/Live EDI Messages

Overview ‘Task 6A - Confirm Connection Details for Productive/Live EDI Messages’

In ‘Task 6A - Confirm Connection Details for Productive/Live EDI Messages’ you need to provide the
receiver identification code (GLN/DUNS/ZZ) and identification code qualifier for the UNB segment (1,2)
and the NAD segment (3,4) in productive / LIVE EDI messages. If the sender identification for the UNB
segment is not the same as the receiver identification code, please state this in your answer (5) and
provide the identification code (6) with its qualifier (7).

In addition, please state if your company will use a dedicated test environment for exchanging test EDI
messages with ALDI/HOFER (8) and if your company is able to identify test messages as such (9).

If you select “Yes’ you will be able to enter your TEST EDI information in Task 6C. Otherwise you will be
forwarded directly to Task 6D after completing Task 6B.

At the end of the task, please confirm the correctness of the provided data and enter your name (10)
and the actual date (11). Afterwards, click the ‘Save & Close Task’ button (12).
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Screen Layout ‘Task 6A - Confirm Connection Details for Productive/Live EDI Messages’

= opentext| Active Intelligence

P v Onboarding T...
Task 6A - Connection Details for Productive/LIVE EDI Messages
i you

byE
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ACTION: Confirm Connection Details for Productive/LIVE EDI Messages

Receiving productive/LIVE EDI messages
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r
ol?»rn.n identification code [GLMIDUNSIZZ] used in UNB segment for productivell IVE EDI messages:
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Ex e 40041 14+ 5013546001238 1414 + 1+40RDE
U6 Receiver idenitcarion code quakfier used in UNE for productivelL IVE EDI messages:
0
RED
1
niification code (GLMIDUNSIZZ) used in NAD.C082.3039 segment for productivelL IVE EDI messages

Exchangs of test EDI messages

Confirmation of the provided production/LIVE details
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Task 6B - Confirm [Connection Type] Connection Details

Overview ‘Task 6B - Confirm [Connection Type] Connection Details’

Depending on your connection type selection in Task 6A, you will be requested to provide the details
of either your VAN, AS2, X.400 or SFTP connection in Task 6B. Based on the provided information,
OpenText will setup the connection to your company. Thus, please ensure that the provided
information is correct in order to avoid any delays or complications during the EDI onboarding due to
incorrect connection setups.

Screen Layout ‘Task 6B - Confirm [Connection Type] Connection Details’

GBY/IE - Task 6B - Confirm X.400 Connection Details

/= ALDI

If you have any questions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer. om or +44 (0)845 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Confirm X.400 Connection Details

The contact details below will be used for queries relating to the X 400 connection details with the OpenText enablement team
Contact details for connection testing
Please provide the name and E-Mail address of the person who is responsible for the connection within the business partner.

Contact Name: *

[

Contact E-Mail: *

(0

X.400 Originator / Recipient (OR) Address

Please state your X400 Originator/Recipient (OR) address with the assigned elements
- C (Country name)

= A (Administration Management Domain)

= P (Private Management Domain)

* O (Organization name)

= QU1 (Organizational Unit Names)

- S (Surname)

* G (Given name)

C=GB, A=MARK400, O=TRADANET, S=X400SERVICE

NOTE: Please use the X.400 formatting above in order to ease the element recognition. *

1234567

Does your company use a Pre Production X.400 connection? *
® Yes

O No

Please provide your Pre Production X.400 Originator / Recipient (OR) Address

ministration Management Domain)

e Management Domain)
rganization name})
(Organizational Unit Names)

rmame;

* G (Given name)

C=GB, A=MARK400, O=TRADANET, S=X400SERVICE

NOTE: Please use the X 400 forr

ling above in order to ease the element rec

123456789
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Task 6C - Confirm Connection Details for TEST EDI Messages

Overview ‘Task 6C - Confirm Connection Details for TEST EDI Messages’

In ‘Task 6C - Confirm Connection Details for TEST EDI Messages’, you need to provide the receiver
identification code (GLN/DUNS/ZZ) and identification code qualifier for the UNB segment (1,2) and the
NAD segment (3,4) in productive / LIVE EDI messages. If the sender identification for the UNB segment
is not the same as the receiver identification code, please state this in your answer (5) and provide the
sender identification code (6) with its qualifier (7).

At the end of the task, please confirm the correctness of the provided data (8) and enter your name (9)
and the actual date (10). Afterwards, click the ‘Save & Close Task’ button (11).

After completion of Task 6, OpenText will start with the connection setup. Once you can continue with
the EDI onboarding process, OpenText will assign you the next task and send you an E-Mail
notification.
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Screen Layout ‘Task 6C - Confirm Connection Details for TEST EDI Messages’
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Task 6D - Connection Details Declaration

Overview ‘Task 6D - Connection Details Declaration’

In ‘Task 6D - Connection Details Declaration’ you are required to confirm the connection details
submitted in Task 6A, 6B and/or 6C. The task will show the information submitted in task 6A, 6B and/or
6C. Confirming the Partner, Contact, Production and Testing details.

If the information is correct select ‘The message details and connection details are correct for the
Business Partner’ (1) and click the ‘Save & Close Task’ button.

If the information is wrong, select the appropriate option: ‘Connectivity details are incorrect for the
Business Partner and requires updating’ - Note: The Portal will return you to Task 6A - or ‘Message
Type selection and/or connectivity details are incorrect for the Business Partner and requires
updating’ (2). Note: The Portal will return you to Task 4.

Note: Task 6D will only be completed upon confirmation that ‘The message details and connection
details are correct for the Business Partner’

Screen Layout ‘Task 6D - Connection Details Declaration’

GB/IE - Task 6D - Connection Details Declaration

M= ALDI

If you have any questions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer ob@opentext com or telephone +44 (0)845 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Connection Details Declaration

Business Partner

[ Anead Suppiier Partner |

[ 1234567891-UK10 |

[ EAnCOM |

X400

Contact
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Connection Type

X400

Production GLN

[ 1234567800 ]

[14 |

[ 9876543210 |

[ Latin-1 (S0 8859-2 - ANSI i ised as file encoding |

Testing GLN

[ 1234567 |

[ 987654321 |

1 l

[ Latin1 150 8859-2 - AN is used as fle encoding |

This is a declaration that the connection details are correct for the Business Partner.

) The message details and connection details are correct for the Business Partner
‘@] Connectivity details are incorrect for the Business Partner and requires updating (move backwards to Task 6A)

C) Message Type selection and/or connectivity details are incorrect for the Business partners and requires updating (move backwards to Task 4)

Declaration Name: *

Declaration Date: *
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Task 7A - Confirm Readiness for Document Testing with ALDI/HOFER

Overview ‘Task 7A - Confirm Readiness for Document Testing with ALDI/HOFER’

In this task, you need to confirm if your company is ready for a document upload and to check your
test files against some business checks defined by ALDI/HOFER. If you are ready to upload test data,
please confirm your readiness by selecting ‘Ready for document upload testing’ (1). If you are not
ready for the document upload, please select ‘Not ready for document upload testing’ (2). Afterwards,
click the ‘Save & Close Task’ button (3).

If you select that you are ready for document upload, you will be moved to ‘Task 7 - Document Check’
and need to upload test files. Once a valid test file has been uploaded, the task will be closed.

Screen Layout ‘Task 7A - Confirm Readiness for Document Testing with ALDI/HOFER’

= opentext"| Active Intelligence ce22.2

Project Worksp... Onboarding T...

GBY/IE - Task 7A - Confirm Readiness for Document Testing with ALDI/HOFER

/= ALDI

If you have any questions or concerns about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at Alditofer ob@opentext com or telephone +44 (0)845 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Confirm Readiness for Document Testing with ALDI/THOFER

Readiness for EDI Document Testing

this next section Business Partners will be asked to upload example EDI messages. These tasks check the formal

With

and syntactical structure of the uploaded files.

upload. You can find message implementation guides and

sult with your EDI providers to ready your test files for

ithin the Project Libary situated on the home |
d at this time, y

Not ready for uplead te

3
Save & Open Next Task Save & Close Task
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Task 7B - Confirm Estimated Ready Period for Document Testing with ALDI/HOFER

Overview ‘Task 7B - Confirm Estimated Ready Period for Document Testing with ALDI/HOFER’

If you are not ready for the document check, please indicate by when you will be ready to upload a
valid test filed based on the MIG provide by ALDI/HOFER. Select a period of one, two, four, eight or
twelve weeks (1) and confirm your selection by clicking on the ‘Save & Close Task’ button (2).

After the selected time has expired, OpenText will send you an E-Mail notification with the request to
return to the onboarding portal and confirm your readiness for the document upload (Task 7A again).

Important: In case you are ready for document testing before the selected time has expired, please
request OpenText via E-Mail at AldiHofer.ob@opentext.com to assign you to the next task.

Screen Layout ‘Task 7B - Confirm Estimated Ready Period for Document Testing with ALDI/HOFER’

= opentext’| Active Intelligence ce222

Project Worksp... Onboarding T...

GBY/IE - Task 78 - Confirm Estimated Ready Period for Document Testing with ALDI/HOFER

/= ALDI

If you have any questions or concems abaut your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer. ob{@opentext.com or telep +44 (0)345 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347,

ACTION: Confirm Estimated Ready Period for Document Testing with ALDI/HOFER

Note: After the selectad time has expired, OpenText will send you a request to complete the pending task. Please nofe that any
further delays of the end to end execution will be reported to ALDI'HOFER.

In the event you are ready for end o end testing before the selected time has expired, please inform OpenText via E-Mail at
AldiHofer. ob@opentext.com to assign you to the next task.

ease indicate by when the business partner will be ready to begin document testing messages with ALDVHOFER: *

» -
Save & Open Next Task Save & Close Task
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Task 7 - Document Check

Overview ‘Task 7 - Document Check’

If your EDI message type selection includes the Dropship Despatch Advice, Warehouse Despatch Advice
and / or the Commercial Invoice for the EDI communication with ALDI/HOFER, you are required to test
your EDI messages in ‘Task 7 - Document Check’ to ensure they comply with the ALDI/HOFER message
implementation guidelines (MIG’s).

For executing the document checks, open the task and upload an EDI test message via the ‘Select Files’
button (1). Select a file from your computer and click the ‘Open’ button. Afterwards, click on the ‘Run
Report’ button (2).

If the test failed, a window will open with the information that the test failed and that the task will
remain open until you reviewed your error(s) and repeated the test. Click the ‘0K’ (3) button in order to
return to the task and review the errors in the column on the right side of the task.

Meldung ven Webseite x

I This test failed but task will remasn open. After reviewing
your amars in the neet window, click "New Test’ (o try again,

Click on the plus sign (4) in order to open a detailed description for each error.
Results 1 - 25 of 29 : Page:@

+
. The following error occurr...
+ M
+ i
+ M
+ ¥
+ ¥
+
+

The following error occurr...
The following error occurr...
The following error occurr...
The following error oceurr...
. The following error occurr...

. The following error occurr...

PNE g s N

. The following error occurr...

After you have reviewed and corrected the errors in your EDI test message, click on ‘New Test’ (5) in
order to open a new window and execute another document check. If you have any questions
regarding the errors in your EDI test message, please refer to the MIG's and sample files in the project
library. For further assistance, you can also contact the OpenText Onboarding Team.

= opentext | Active Intelligence

Project Worksp. Onboarding ...

13 DocumentViews vo NewTest ~ Downioad v Browse v Print

lessage /0t SG52MOASOOAMIN | File:
Document /it 52MOAS004MIN

VOIC_2.0 5G52 MOA 5004 MIN.TM1 | Received: 02/03/20 11:47:26 EST | Sender: Ahead Supplier Partner (9685741233) | Aeceiver: ALDIAHEAD
tion: DESADV_WAREHOUSE_DO18| Version: DO1B.D.01B | Date: 07/06/18 10:43:00 EDT | DQC Status: Fasure

Rt & e
0%

+ & 1. The fofiowing error oxcurr

foam

If the test was successful, a window will open with the information that the task was successfully
completed. Click the ‘0K’ (6) button in order to return to the task. Afterwards, close the task (7) in order
to return to the ‘Project Workspace'.

Meldung von Webseite X

This test passed and task was successfully completed, Click
| Close on the next window to return to your task list,

O =

15June 2022 28/33




EDI Business Partner Onboarding
Step-by-Step Guide for Suppliers Version 1.0

After the successful completion of ‘Task 7 - Document Check’, there will be no remaining task assigned
for your company until OpenText completed the connection setup. OpenText will send you an E-Mail
notification as soon as the next task was assigned to your company and you can continue with the EDI
onboarding process.

Screen Layout ‘Task 7 - Document Check’

List * Task 7 - Commercial I...

Browse and select a file containing the INVOIC_COMMERCIAL_DO18' content to be tested. Click ‘Run Report’ to perform this task.

Task Description

Task 7 - Commercial Invoice Document Check N . Select
ACTION: Commercial Invoice Document L IS
Check

This task checks the formal and syntactical structure of the
uploaded file. Once a correct file has been uploaded this
task will be closed Please note that the next onboarding
fask will not open until all document checks have been
completed

Browse and select a commercial invoice test message
containing the content as specified in the message
implementation quidelines of ALDI/HOFER for the
commercial INVOIC message.

€ use the folls
NAD+B

Afterwards, click 'Run Report’ to perform the test.

g ™ s
[ Refresh J Run Report

— ~
Cancel )
\_ ,/

3

Browse and select a file containing the DESADV_WAREHOUSE_DO1B' content to be tested. Click ‘Run Report' to perform this task.

sk escription File *

Task 7 - Warehouse Despatch Advice Document Check —
ACTION: Warehouse Despatch Advice
Document Check

This task checks the formal and syntactical structure of the
uploaded file. Once a correct file has been uploaded this
task will be closed. Please note that the next onboarding
task will not open until all document checks have been
completed

Browse and select a warehouse despatch advice test file
containing the content as specified in the message
implementation guidelines of ALDI/HOFER for the
Warehouse DESADV message. Afterwards, click ' Run
Report' to perform the test

TANT. F

099

IMPOR'
4099201

Afterwards, click "Run Report’ to perform the test

( Refresh

Run Report {
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Task 8 - Confirm Readiness for End to End Testing with ALDI/HOFER

Overview ‘Task 8 - Confirm Readiness for End to End Testing with ALDI/HOFER’

In this task, you need to confirm if your company is ready for End to End testing with ALDI/HOFER. If
you are ready to start testing with ALDI/HOFER, please confirm your readiness by selecting ‘Ready for
ALDI testing’ (1) and entering your name (2) and the actual date (3). If you are not ready for End to End
testing with ALDI/HOFER, then select ‘Not ready for ALDI testing’ (4). Afterwards, click the ‘Save & Close
Task’ button (5).

If you confirm your readiness for End to End testing, an E-Mail notification will be sent to ALDI/HOFER
and they will contact you in order to align the test execution. During the test execution, there will be
no remaining task for your company until ALDI/HOFER has confirmed the successful completion of the
End to End testing. Afterwards, you will receive an E-Mail notification with the request to return to the
onboarding portal and continue with the next task.

If you select that you are not ready for End to End testing with ALDI/HOFER, then you will be moved to
‘Task 8A - Confirm Estimated Ready Period for EDI End to End Testing with ALDI/HOFER’ and need to
specify the estimated ready date for End to End testing with ALDI/HOFER.

Screen Layout ‘Task 8 - Confirm Readiness for End-to-End Testing with ALDI/HOFER’

= opentext:| Active Intelligence

Project Worksp..  Onboarding ...

Task B - Confirm Readiness Tor End to End Testing with ALDVHOFER

P sivesopennextTask 5 SaveClose Task (_ cancer )

15June 2022 30/33




EDI Business Partner Onboarding
Step-by-Step Guide for Suppliers Version 1.0

Task 8A - Confirm Estimated Ready Period for EDI End to End Testing with ALDI/HOFER

Overview ‘Task 8A - Confirm Estimated Ready Period for EDI End to End Testing with
ALDI/HOFER’

If you are not ready for End to End testing with ALDI/HOFER, please indicate by when you will be ready
to exchange EDI test messages with ALDI/HOFER. Select a period of one, two, four, eight or twelve
weeks (1) and confirm your selection by clicking on the ‘Save & Close Task’ button.

After the selected time has expired, OpenText will send you an E-Mail notification with the request to
return to the onboarding portal and confirm your readiness for End to End testing (Task 8 again).

Important: In case you are ready for End to End testing before the selected time has expired, please
request OpenText via E-Mail at AldiHofer.ob@opentext.com to assign you to the next task.

Screen Layout ‘Task 8A - Confirm Estimated Ready Period for EDI End to End Testing with
ALDI/HOFER’

‘GBY/IE - Task 8A - Confirm Estimated Ready Period for EDI End to End Testing with ALDIVHOFER

#= ALDI

If you have any questions or concerms about your participation i this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer ob@opentext com or telephone +44 (0)345 50 50 115. For Australian business partners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Confirm Estimated Ready Period for EDI End to End Testing with ALD/HOFER

ou a request to complete the pending task. Please note that any

Note: !
furtt DIHOFER.
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Task 9 - Confirm Readiness for EDI Go-Live with ALDI/HOFER

Overview ‘Task 9 - Confirm Readiness for EDI Go-Live with ALDI/HOFER’

In this task, you need to confirm if your company is ready for the EDI Go-Live with ALDI/HOFER. If you
are ready to start exchanging productive / LIVE EDI messages with ALDI/HOFER, please confirm your
readiness by selecting ‘Ready for ALDI go live’ (1) and entering your name (2) and the actual date (3). If
you are not ready for the EDI Go-Live with ALDI/HOFER, then select ‘Not ready for ALDI go live’ (4).
Afterwards, click the ‘Save & Close Task’ button (5).

If you confirmed your readiness for the EDI Go-Live, an E-Mail notification will be sent to ALDI/HOFER
and they will contact you in order to align the first transmission(s).

If you select that you are not ready for the EDI Go-Live with ALDI/HOFER, then you will be moved to
‘Task 9A - Confirm Readiness for EDI Go-Live with ALDI/HOFER’ in order to confirm the estimated
readiness date for the EDI Go-Live.

Screen Layout ‘Task 9 - Confirm Readiness for EDI Go-Live with ALDI/HOFER’

= opentext-| Active Intelligence

Project Worksp...  Onboarding T...
Task 9 - Confirm Readiness for EDI Ga-Live with ALDUHOFER
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ACTION: Confirm Readin:
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Task 9A - Confirm Estimated Ready Period for EDI Go-Live with ALDI/HOFER

Overview ‘Task 9A - Confirm Estimated Ready Period for EDI Go-Live with ALDI/HOFER’

If you are not ready for the EDI Go-Live with ALDI/HOFER, please indicate by when you will be ready for
the Go-Live with ALDI/HOFER. Select a period of one, two, four, eight or twelve weeks (1) and confirm
your selection by clicking on the ‘Save & Close Task’ button.

After the selected time has expired, OpenText will send you an E-Mail notification with the request to
return to the onboarding portal and confirm your readiness for the EDI Go-Live (Task 9 again).

Important: In case you are ready for the EDI Go-Live before the selected time has expired, please
request OpenText via E-Mail to assign you to the next task.

Screen Layout ‘Task 9A - Confirm Estimated Ready Period for EDI Go-Live with ALDI/HOFER’

GB/IE - Task 9A - Confirm Estimated Readly Period for EDI Go-Live with ALDI/HOFER

/= ALDI

If you have any questions or concems about your participation in this process, please contact the OpenText Onboarding Team
by E-Mail at AldiHofer oh@onentext com o telephone +44 (0}845 50 50 115. For Australian business pariners, please call
+44 (0)1932 776236 Project Pin: 25347

ACTION: Confirm Estimated Ready Period for EDI Go-Live with ALDI/HOFER

Note: After the selectad time has expired. OpenText will send you a request to complete the pending task. Please note that any
further delays of the end fo end execution will be reporfed to ALDVHOFER.

In the event you are ready for : >0-Liv iore 1
AldiAhead ob@opentext com to assign you to the next task

There will be no further Tasks after Task 9 and you will be able to start transmitting messages via new
setup.
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